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• Major objective: produce scientific innovation
and research

Good Luck!

• Minor (but mandatory) objective: be ready for the  
financial and administrative reports
How to succeed?

Don’t panic and follow the golden golden rulerule

Project objectives:
Introduction

Financial side
Scientific side
What to do now



The golden rule: 
create a create a coherentcoherent picturepicture of of whatwhat’’s happenings happening

Documents and reports on the scientific side have to
be coherent with their counterparts on the financial side 
and viceversa.

•Management Report

• Financial Report

•Financial Statement (Form C)

•Justification of resources 

deployed

•Periodic activity report

•Plan for using/disseminating
the knowledge

Financial sideFinancial sideScientificScientific sideside
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Financial side
• General rules

• Management Report

• Financial Report

• Financial Statement (Form C)

• Equipment & Travels

• Justification of resources deployed



General rules

Costs models in RE-TRUST

• UNITN, GEM+ Full Cost model
– Actual eligible direct and indirect costs

• SPIIRAS, POLITO, K.U. LEUWEN Additional Cost model
– Direct additional cost can include Personnel with :

• a temporary contract for working under the Community contract concerned
• a temporary contract for completing a Doctorate
• a contract which depends upon external funding additional to the normal recurring

funding of the contractor (the costs charget to this contract must exclude any costs
borne by the normal recurring funding)
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General rules

Concept of eligible costs (Art.II.19.1)

• Actual, economic and necessary
• In accordance with the usual accounting principles of the 

contractor

• During the duration of the project (…) except (…) drawing
up the final reports (…) wich may be incurred during the 
period of up to 45 days after the end of the project

• Recorded in the accounts (…)
• In case of contributions made by third parties (…) be

recorded in the accounts of the third party
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General rules

Concept of NOT- eligible costs (Art.II.19.2)

• Indirect taxes, including VAT or duties

• Interest owed, dept and dept service changes

• Exchange losses

• Return on capital

• Provisions for future losses or charges

• Costs related to another Community project
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Management Report

It contains a summary explanation for any cost

claimed.

In particular pay attention to give a summary

explanation for any budget deviation

(underspending/overspending)
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Summary Financial Report
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The Form C (1/4)
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The Form C (2/4)
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The Form C (3/4)
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ReceiptsReceiptsReceiptsReceipts:
•Financial transfers or their
equivalent to the contractor
from third parties;

•Contributions in kind from
third parties;

•Income generated by the 
project.



The Form C (4/4)
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Equipment & Travels

• Top Tips:
– Eligible costs (actual, economic and necessary)

– Depreciation

– Conversion

– VAT

– Acknowledgment  

– Boarding pass

– Giustification
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Equipment & Travels

Example of justification

JustificationsJustificationsJustificationsJustifications::::

• a single short letter for 
every line in .xls file with 
short description of the 
activities, 
workpackages…

• every travel should 
appear necessary for 
the project!  



Justification of resources deployed

Timesheets

• Mandatory

• Actual

• Signed by:

– The worker

– the Scientist in charge of your Institution
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Template timesheet
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Scientific side
• Scientific Report



Periodic activity report

A description of:

• the activities carried out during the period

• the progress toward the objectives of the 
project

• the progress towards the milestones and 
deliverables foreseen

• the identification of problems and 
corrective actions
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Plan for using/disseminating the knowledge

Contents:

• Exploitable knowledge and its use

(topic and aim explanation)

• Dissemination of knowledge

(planning of conferences, meetings, 
courses, presentations…)
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What to do now
• Deadlines

• Audit



Deadlines

• Project reports have to be sent to the EC at the end of each year
(months 12, 24, 36), no later than 45  days after the end of the 
reporting period

• Unitn, as coordinator, requires partners contribution no later than ten 
days after the end of the reporting period
Each partner will submit its costs using Form C andwill submit three
original signed paper copies and the electronic file to Unitn

• The first review will be on September, 24 2007 (TBC)
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Audit

• Core contract Art. 7.1 and Art 7.2 and Annex II .26:
“Each contractor shall provide an audit certificate.”

• Core contract Art. 9:
"Notwithstanding the provisions of Article 7.2 of this contract, 
contractors requesting a Community financial contribution for one or 
more reporting periods of less than EUR 150.000, need not submit
an audit certificate.....". 

Audit is an option  if your Community contribution request is less 
than 150.000,00 €
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Thank you!
For any question please mail me:

roberta.guidolin@unitn.it


